Mitchell Public Library Board of Trustees Meeting Agenda
Director's Conference Room- Mitchell Public Library

1. Call To Order
Flemmer
Margheim
Rice
Sivik
Taylor
2. Set The Date For The Next Library Board Meeting
September 18, 2018--4:30 p.m.--Director's Conference Room--Mitchell Public Library
3. Approval Of The Minutes (July 2018)
Documents:
MITCHELL PUBLIC LIBRARY (JULY 2018).PDF
4. Financial Report
1. Board of Trustees Account.
2. City budget.
3. City bills.
Documents:
FINANCIAL REPORT JULY.PDF
5. Director's Report
1. Statistics.
2. Utilities.
3. Additional items.
Documents:
DIRECTORS REPORT JULY 2018.PDF
6. Communication & Correspondence
7. Unfinished Business
1.
2.
3.
4.

Library Card Policy—revision and possible adoption.
Board of Trustee account—discussion.
Goals 2018-2019.
Furniture for Children's Area.

Documents:
UNFINISHED BUSINESS FOR AUGUST 2018 BOARD MEETING(2).DOCX.PDF
8. New Business
1. Circulation policy--review changes
2. Collection development policy--review.
3. Publicity plan for the Library.
4. Newsletter.
5. Budget--2019--Final.
6. Election of President of Vice-President of the Library Board.
Documents:

1.
2.
3.
4.
5.
6.

Circulation policy--review changes
Collection development policy--review.
Publicity plan for the Library.
Newsletter.
Budget--2019--Final.
Election of President of Vice-President of the Library Board.

Documents:
NEW BUSINESS--AUGUST 2018.PDF
9. Board Input
10. Citizen's Input
Presentations are limited to three minutes. Items will be considered but no action will be
taken at this time.
11. Set The Date Of The Next Library Board Meeting
September 18, 2018--4:30 p.m. Director's conference room--Mitchell Public Library.
12. Adjournment
Individuals with disabilities who require special assistance to take part in this meeting may contact
Jackie Hess, Library Director at 605-995-8481 at least 24 hours prior to the meeting with requests for
assistance.

Meeting of the Mitchell Public Library Board of Trustees, Tuesday, July 17 2018.
The Mitchell Public Library Board of Trustees met on Tuesday, July 17, 2018, at 4:30 p.m. in the
Director’s Conference Room at the Mitchell Public Library. Board president Carolyn Sivik
called the meeting to order.
Members present. Flemmer, Margheim, Rice, Sivik, Taylor.
Members absent. None.
Minutes. The minutes of the June 19, 2018 Board meeting were read and approved. M/S/P—
Taylor, Margheim.
Financial report. The Library Board of Trustees Account was discussed. The Director will
report on the missed balance of the Earbuds for the next meeting. The City budget was discussed
as well and the bills were approved for payment.
Director’s report. The Director’s report was given. Some of the total did not add up correctly
in the Excel document. Those figures will be reviewed and corrected to be incorporated into
next month’s report. In the utilities report, there was a rate hike in gas so attention will need to
be paid to the utilities line item in the budget as there was no increase from 2017-2018.
New business. The Library Card Policy was given to the Trustees for discussion. Changes were
made to the policy and the wording. The policy will be reviewed and adopted at the August
board meeting. M/S/P—Rice, Flemmer. Other items not covered in the discussion will be
tabled to the August meeting. M/S/P—Taylor, Rice. The Library’s circulation policy will be
presented at the August Board meeting for review, discussion and possible adoption.
Goals for 2018-2019 were discussed. In order to meet the completion months of the goals,
items must be presented to the Board by the Library Director 2 months in advance. The subject
will be tabled until the August 2018 meeting. M/S/P—Taylor, Rice.
Bills. The following bills were approved for payment. ABC-CLIO-LLC 143.61;
AM Best Company, Inc. 189.00; Baker & Taylor 967.57; Blackstone Publishing 143.72; Center
Point Large Print 89.23; Demco Inc. 176.13; Gale 1,386.47; Grey House Publishing 498.95;
Infogroup 455.00; Ingram Library Services 48.99; Innovative Office Solutions LLC 177.62; JCL
Solutions 74.74; McLeod’s Printing 149.80; Menard’s Inc. 160.80; Midamerica Books 126.22;
Mitchell Telecom 64.95; Northwestern Energy & Communications 2,738.25; OCLC Inc. 329.45;
Penguin Random House, Inc. 177.75; Reader’s Den 21.75; Recorded Books, Inc. 681.88;
Rowman & Littlefield Publishing 199.27; SD Magazine 25.00; Thune True Value Hardware
15.99; Yankton Daily Press & Dakotan 186.33.
Set the date of the next board meeting. The next Library Board of Trustees meeting has been
set for Tuesday, August 21st, 2018 at 4:30 p.m. in the Director’s Conference Room at the
Mitchell Public Library.
Adjournment. There being no further business, the meeting adjourned at 6:00 p.m.

Jackie Hess, Secretary.

Circulation policy—Mitchell Public Library
One-month checkout.
1.

Framed pictures.

Two-week checkout.
1.
Books—excluding reference books.
2.
All audio-visual titles except DVD's
3.
Circulating magazines.

4.

Maps.

These materials can be renewed a maximum of 2 times. No renewals if an item is placed on reserve.

One-week checkout.
1.
DVD's.
2.
File magazines.
DVD's are limited to 5 titles per cardholder. No renewals.
No renewals for file magazines.

One-day checkout.
1.

Audio-visual equipment.

Extended check-out period can be granted by Library Director or Assistant Director.

Materials that do not circulate but can be viewed in the Library.
1.
2.
3.
4.
5.

South Dakota Glass Case Collection.
Archive Collection
Mitchell Vertical File.
Newspapers (bound and unbound).
Microfilm.

6.
7.

Reference material.
New file magazines.

COLLECTION DEVELOPMENT POLICY—MITCHELL PUBLIC LIBRARY

Mission Statement—Mitchell Public Library
The mission of the Mitchell Public Library and its Board of Trustees is to assist its patrons in their
pursuit of lifelong learning by providing equal access to informational, cultural, educational, and
recreational materials in a variety of formats.

Authority
Final authority for the determination of the Collection Development policy lies with the Mitchell Public
Library Board of Trustees and the Library Director. The Library Director can delegate to other qualified
staff the authority to interpret and guide the application of the policy in making day-to-day selections.
Unusual problems are referred to the Library Director and the Board of Trustees. The Mitchell Public
Library Board of Trustees adopts as part of its policy the Library Bill of Rights as published by the
American Library Association.

Purpose of the policy
The Collection Development policy is a tool to guide the selection, maintenance and distribution of
materials that are relevant to the community. The policy serves as a basis for long-range planning. The
policy should also be flexible and responsive to the needs of the community. It is not the purpose
Mitchell Public Library's collection to serve as a school or academic library, although many of the
library's materials are used to supplement or enhance their curriculum. The purpose of the collection is to
reflect the community as a whole.

Community of Mitchell and Davison County
The Mitchell Public Library serves not only the city of Mitchell but also the citizens of Davison County.
The population of Mitchell, South Dakota is 14,558. The total population of Davison County is 19,704.
The three communities that lie within Davison County are: Mitchell, Ethan and Mt. Vernon. The main
industries are agriculture, tourism, and industry. The population is predominately white--93.1 0/0. 2.7%
of the population is Hispanic. 3.3 % of the population is Native American and the remainder of the
population is Black, Asian, mixed race and Native Hawaiian. 90.6% of the population of Davison
County has a high school education while 26.6% of the population have a bachelor's degree or higher.
The median income per household is $48,310. The figures are from the quickfacts.census.gov website
and are current as of 2017.
Patron Services
The Mitchell Public Library provides for its patrons the informational and recreational reading materials
for its public. The Mitchell Public Library also provides special collections such as the South Dakota
Collection, Archives, newspapers, large print and Mitchell vertical files which meets special needs. The

Library provides access to the Inter-library loan and OCLC database to fill needs not met by the
Library's collection. This is a fee-based service.
The Library also provides electronic databases for its patrons through the South Dakota State Library's
website.

Mitchell Public Library Collection
The Mitchell Public Library's collection consists of about 1 11,078 items which are mainly in English. In
addition to the print collection, the Mitchell Public Library has a collection of DVDs, CDs—both music
and books, e-books, e-audio, e-magazines, kits, books on CD for children, art prints, microfilm, obituary
files, and electronic databases. Internet access is available for patrons to use at the library upon
completion of a policy form.
Selection Resources
The library uses many resources to select and acquire library material. Listed below is the list of
resources used in selecting library materials.
1.
2.
3.

Reviews in professional journals and other reputable publications.
Publishers, vendors, and author's brochures, publications.
Staff and patron suggestions.
a. Use of request forms.

4.
5.

Being informed of the popular market by and visiting bookstores.
Award Winners.

Selection criteria
The Mitchell Public Library also considers the following factors in selecting library materials:
1.
2.
3.
4.

Author's reputation and significance as a writer.
The importance of subject matter to the collection.
Availability of material in multiple formats.
Timeliness or permanence of the material.

Formats and multiple copies
The Mitchell Public Library will attempt to purchase titles in multiple formats such as regular print, large
print and CD as funding will allow. Formats are constantly changing and as new formats become
available old formats are retired. Patrons are expected to use their own equipment.
Mitchell Public Library will purchase 1 copy for every 5 requests for high demand and popular titles.
Once the demand for the titles has diminished, the library will retain no more than 2 copies per title.

Historical collections
The Mitchell Public Library makes every effort to purchase material pertaining to the history of the state
of South Dakota with county and local histories. As funding permits, multiple copies will be purchased.
One copy will be placed in the Archive or South Dakota Glass Case Collection as part of the permanent
collection. The duplicate copy or copies will be placed in circulation. Autographed copies of books by
local authors written on the history of South Dakota are placed in the South Dakota Glass Case.

Circulating non-fiction
The non-fiction collection makes up 5% of the total circulation. The collection covers a wide variety of
subjects and provides for the general informational needs of the community and will attempt to maintain
representative sources in the subject classes with emphasis on the high demand areas.

Special collections—Non-Circulating
Reference
Reference sources are selected through review sources, publisher's information, and staff input.

Ready Reference
Ready Reference sources are selected through review sources, publisher's information, and staff input.

South Dakota Glass Case Collection
The South Dakota Glass Case Collection is a restricted collection of material related to the history of
South Dakota as a whole. This collection is located in the Glass Case section of the library. It is intended
for research purposes only and does not circulate.

Genealogy
The Genealogy Section is comprised of basic genealogical reference guides and resources, periodicals,
obituary files compiled from the Mitchell Daily Republic and the Sioux Falls Argus Leader and local
family genealogies..

Archives
The Archive collection focuses on local and regional histories. The Library makes every effort to acquire
local histories as funding allows.

Microforms
The Library has microfilm copies of the Mitchell Daily Republic from the beginning to the present and
copies of the Ethan Enterprise. All microfilm is located in the Archive Room.

Newspapers
The Library provides a selection of local, state, and regional subscriptions. The Library also carries
bound paper copies of the Mitchell Daily Republic until 1981 and the Ethan Enterprise. Both titles are
located in the Archive Room. Most of the regional subscriptions will be available as of 1/1/2019.

Circulating collection.
Fiction
The Fiction Collection makes up for 19% of the annual circulation. The purpose of the fiction collection
is to provide for the recreational reading needs of the community. The collection is comprised of
bestsellers, works of local and regional authors and the classics.

Young Adult Collection
The Young Adult Collection makes up for 5% of the annual circulation. The purpose of the Young Adult
Collection is to provide for the recreational and educational needs of local youth. The collection is
mainly comprised of titles from accelerated lists used by the local schools, YARP (Young Adult Reading
Program), selections from Junior Library Guild, and high-demand titles.

Children's Collection
The Children's Collection is comprised of Easy Fiction, Early Childhood, Beginner Readers, Juvenile
Fiction, Oversize, Juvenile Reference, and Juvenile Non-Fiction. The collection makes up for 31% of the
total circulation. The collection is comprised of titles from high-demand authors, selections from Junior
Literary Guild, selections from book reviews.

Audio-Visual Collection
The Audio-Visual Collection makes up for 19% of the annual circulation. Making up the collection are
the library's, kits, records, and compact disc titles. The purpose of this collection is to provide for the
recreational and educational needs of the community. High demand titles are purchased along with
educational titles. The compact discs are comprised of mostly fiction from high-demand titles. CD's and
DVD's are comprised of high-demand titles and well-reviewed titles of both fiction and non-fiction. Kits
are comprised of educational and self-help titles.

Periodicals
Periodicals make up less than 1% of the total circulation. The collection consists of titles focusing on a
broad base of subject matter to meet the recreational and educational needs of the community. Titles are
selected by Library Director, staff, and recommendations from Library patrons.

Electronic Collection.
The Electronic Collection consists of E-books from Overdrive, E-audio and e-magazines from RB
digital. Electronic content make up 17% of the total circulation. Titles are purchased by the Library
Director or through a standard order plan.

Gifts
Unconditional gifts, donations and contributions to the Library may be accepted by the Director of behalf
of the Mitchell Public Library Board of Trustees. No gifts or donations conditionally made will be
accepted without the approval of the Library Board. For gifts other than books, the Library will follow
the City of Mitchell 's Donation Policy.
Generally, collections of books will not be accepted with restrictions which would require special
housing or which prevent the addition of the gift into the general library collection.
The same standards of selection will govern the acceptance of gifts as govern the purchase by the library.
If material is useful but not needed, it may be disposed of at the discretion of the Director or placed in
the book sale.
The Library accepts gifts as a means to replace worn-out materials, provide additional copies for popular
and high-demand items, filling in gaps in subject areas. Gifts will not be accepted as the sole purpose of
developing any collection.
The following criteria will be used in accepting donations at the Mitchell Public Library.
1.
2.
3.
4.
5.

Items must be clean and usable and in good condition. No musty or moldy items will be accepted.
No encyclopedias and textbooks over 5 years old nor equipment will be accepted.
No fabric patterns, coloring books, and merchandise catalogs, children's toys, bath books will
Video tapes or audio cassettes will not be accepted into the collection but will be placed in the
Book Sale Room.
No equipment will be accepted.

Fiction, non-fiction, and genre fiction older than 10 years will not be put into- the collection unless it can
replace a worn-out library copy. Current copyright plus I year prior may be added to the collection.
General magazines older than 2 years including current year will not be accepted into the collection with
the exception of any South Dakota History magazines.

Collection Maintenance
The Mitchell Public Library continually evaluates its collection to keep it current. The Mitchell Public
Library uses the CREW method (Continuous Review, Evaluation and Weeding) for this purpose. The
benefits in using the CREW method are: more shelf space, time saved in looking for materials,
identifying items that require mending, a more appealing collection, an enhanced reputation for the
library in having a current collection. The responsibility of the evaluation and weeding of the adult print.
and non-print section lies with the Library Director. The Children's Librarian is responsible for the
evaluation and weeding of the children's print and non-print section. Fiction items that are weeded from
the collection are sent to the book sale. Non-fiction items, depending on content, may be sent to the book
sale. If not, the items will be discarded. The entire collection will be weeded every 3 years.

Preservation
The Mitchell Public Library makes every effort to its collection in order to extend its shelf life. In the
event that an item must be withdrawn, if the item is in high demand, a replacement copy will be added to
the collection.

Copyright
The Mitchell Public Library abides by all current copyright legislation and does not take responsibility
for the actions of individuals. The Library exercises diligence in limiting access to licensed electronic
resource in accordance with currently enforced contracts.

Intellectual freedom
The Mitchell Public Library subscribes to the Library Bill of Rights and the Freedom to Read. The
Mitchell Public Library does not use filtering devices for the Internet but requires all users to sign the
Library's Internet Use Policy.

Reconsideration of library resources
As it is the right for any Mitchell or Davison County resident to request resources for selection, it is also
their right to question any library resource.
Any citizen requesting that a title be removed from the library is required to fill a "Citizen's Request
Form For Reconsideration of Library Materials. 't The form must be returned to the library. A response
will be provided by the Library Director.
If the citizen wants to pursue the matter further, the request will be put on the agenda for the next
regularly scheduled Library Board of Trustees meeting. The Trustees will make their final decision
based on their approved library policies. A letter of their decision will be sent to the citizen.
A copy of the reconsideration of resources form is attached to the policy.
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